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0 OHOJIHOTEeKe

1. O6uue moJioKeHHs
1.1. Hacrosmmee mooxeHne persiaMeHTHPYeT AeSTENbHOCTh 6ubmuoTexs MBOY

«CaBenpeBckas COIIl uwM. M./1.T"'asumaramamoBay (mamee — obpasoBarenbHas
OpraHU3aIus).

1.2. Hacrosmee monoxeHHe pa3paboTAHO B COOTBETCTBHH C DenepanbHEIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 o6paszoBanum B Poccuiickoii Deneparumy,
nprukasoM MuHKyneTypsr Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenun Ilopsaaka
yiera JOKYMEHTOB, BXOIAIIMX B COCTaB OMONHOTEYHOro (OHAA» C Y4ETOM MHChMa
MunobpazoBarus Poccun ot 23.03.2004 Ne 14-51-70/13 «O [IprMepHOM ITOIOKEHUH O
OubnroTexe 061E06Pa3OBATEILHOTO YIpeXIeHus», MeTonudeckux pexoMeHIammii
OI'BHY «HITB um. K.JI. Ymmackoroy ot 31.05.2017.

1.3. bubmmoreka sBnseTcs CTPYKTYPHBIM IIOJpa3fieleHneM 00pa3oBaTeIhHOL
OpTaHU3alllK, CO3MAaHHBIM B LEJIX 00€CIIeUeHHS IPaBa YIACTHHKOR 00pa3oBaTeILHOTO
IIpoIiecca Ha OecIIaTHOE II0JIb30BAHNE OuGIHOTeUHO-HH(DOPMALMOHHEIMU PeCypCamH.

1.4. Tlopsnox mONB30BAHUS HCTOYHMKAMMU UHDOPMAINH, IIEPEeYeHb OCHOBHBIX
YCIYT M yCIOBUSA WX IIPENOCTAaBIEHHUS OLPEIENAIOTCS HACTOSIIMM IIONOXKEHHEM o
OubimoTeke W OpaBMIAMH  MOIB30BAHWS OMOIHMOTEKON,  yTBEpIKIIEHHBIME
pyKoBoZuTeNeM 00pa30BaTeIbHOM OpraHu3aIliu.

1.5, Oprasmsanus o6ciryxuBanms YJaCTHUKOB 00pa3oBaTeNIFHOIO Ipolecca
IIDOM3BOUTCS B  COOTBETCTBMH C IPaBHIAMH TEXHHKH OE30MaCHOCTH |
IIPOTUBONIOXKaPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSIMHY.



2. Henu, 3axayn, GyHKIMH OHOJIHOTEKH

2.1. Ilemn 6uOIMOTEKH COOTBETCTBYIOT IENIAM 06pa3oBaTeIbHON OpraHu3alul U
BKIIOYAIOT B ceOs B TOM dHCIe: (OpPMHUPOBAHUC 00mel KyJIbTYphl JTHIHOCTH
06yJarolmxcss Ha OCHOBE YCBOCHHUA 0053aTeIbHOT0 MHUHMMyMa COICpPXKaHWs
0611e06pa3oBaTelbHEIX TPOTpaMM, HX ajalTallus K JKUSHH B o0IiecTBe, CO3JaHUe
OCHOBBI JUIS OCO3HAHHOTO BBIOOpA W IIOCIETYIOMICrO OCBOCHIA npo(heCCHOHANBHBIX
06pazoBaTeNbHBIX  MPOrpaMM, — BOCIHTAHUE IpaXkaHCTBEHHOCTH, TPYIOIO0NI,
yBaKeHWs K [paBaM M CBOOOJaM HeIlOBeKa, FO6BM K OKpyXKarollel npupoze, Ponue,
ceMbe, (POPMUPOBAHHE 3[0POBOTO 00Pa3a KUHH.

2.2. 3anauamu GEOTHOTEKH 00Pa30BaTENBHON OPraHU3aly ABILIIOTCA:

. OGecIeueHre  YYACTHHKOB — 00pasoBaTeNbHOTO  IIpOLecca IOCTYIIOM K
vH(OPMATIAY, 3HAHHAAM, UIEsM, KyJIbTyPHBIM ICHHOCTAM TI0CPEICTBOM HCIIOJIb30BAHNU
6ubIMoTeYHO-HH(DOPMAIIHOHHBIX PECYPCOB 06pa3oBaTeIbHON OPTaHU3aAIIH;

. IpUBIEYEHAE OOYYAIOmMXCs K CHCTEMATHHECKOMY yTeHnIo0  y4eOHOH,
XyZIOYKECTBEHHOM, HayqHO-TIOMY ISPHOY JIATEPATyphL;

o CONEHiCTBME DAa3sBUTHIO  IO3HABATENBHBIX  MHTEPECOB U criocobHOCTEH
00yHaroImuxCs;

o 00yueHNE OCHOBAM 6U6IHOTEUHO-0MOIHOrpapUIecKoi TPaMOTHOCTH;

« COJCHCTRIE Ie[arorMieckuM paGoTHHKaM B I0700pe HayYHO-METOIMIECKOM
JNUTEpaTyphl, AHYOPMHUPOBAHHKE O HOBBIX IIOCTYIICHUIX B OUOIMOTEIHBIN QOH]T;

o COBEPIIEHCTBOBAHUE IIPEOCTABIAEMBIX OMONMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHMsI HOBBIX HH(OPMAIIOHHBIX TeXHOJOTUM ¥ KOMIIBIOTEpH3aIMY ONOIHOTETHO-
MHGMOPMAIMOHHEIX IIPOIIECcCOB, POPMHUPOBAHKE xoM(OpPTHOM ONOIHOTEYHOM CPEABL.

2.3. BubmuoTeka BEIIOMHSET ClleLyloIue (QyHKITIA:

2.3.1. ®opmumpyer  GoHI OrOIMOTEUHO-NHPOPMAIIHOHHEIX ~ PECypCOB
00pa3oBaTeNbHOM OpraHu3alliu:

« KOMIUIEKTYeT OCHOBHOM (OHA y4eOHBIMH, XyIOXKECTBCHHBIMH, HAyIHBIMH,
CIIPABOYHBIMH, IEAATOTMYECKUMHY 1 HaYIHO-IIOITYIAPHBIMI JOKYMEHTAMH,

¢ yUaCTByeT B KOMIUIEKTOBaHWH CIICIHAIH3UPOBAHHOIO Gomma yIeOHHKAMHU U3
upcna  BXONAIIAX B  (elepaibHbIl IepedeHb y4eOHMKOB, MONYICHHBIX K
HCIONb30BAHMIO IIPU pEalu3aliyl MMEIONIMX TOCyJapCTBEHHYIO —aKKPEIMTALHIO
06pa3oBaTeNbHBIX IIPOrpaMM Ha9albHOTO 00IIero, OCHOBHOTO OOIIEro, CpeIHEro
0611er0 0GpasoBaHus, ¥ yICOHBIMY TOCOOHSME, HOMYIIEHHBIMA K UCIIOJIL30BAHMIO HPH
peanusaluy yKasaHHBIX 00pa3oBaTeIbHBIX MPOTpaMM;

o aKKyMymupyeT ~GOHI  JIOKyMCHTOB, CO3[aBacMbIX B 00pa3oBaTeIbHON
opranmzanuy (IMyOnuKanuid H paboT Texarorop 06pa3oBaTENBHON OpraHHU3aIHM,
JlydIIEX HAYIHBIX paboT U pedepaToB yHamuxcs 1 Ip.);

« OCYIIIECTBIISIET Pa3MeITeHre, OPraHi3alliio ¥ COXPAHHOCTh IIOKYMEHTOB;

"
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e OPTaHM3YET M BeNeT CHIPaBOYHO-OMOIMOTpadUUecKuii ammapar: KaTaJloTh
(andaBUTHEBIA, CHCTEMAaTHYSCKUi), KapTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTel,
TeMaTH4eCKAe KapTOTEeKH), OSJEKTPOHHBIM Karajor, 0a3bl MaHHBIX 10 MPOGOUIIO
00pa3oBaTeIbHON OpraHU3aITHH.

2.3.2. OcymectBiager auddepeHINpPOBaHHOE OUOIMOTEYHO-UHDOPMAITHOHHOE
oOcCIIyXUBaHUE 00YUIaIOIINXCS:

o IPEIOCTABIIET UHGOPMAITHOHHBIE PECYPCHI Ha PA3IMYHEIX HOCHTEIISX;

e OpraHu3yeT o0ydeHVe HaBbIKaM HEe3aBUCHUMOTO OHOJIMOTEYHOTO IOJIB30BATEI 1
noTpebuTeIs WHGOPMAIH, COMEHCTBYeT MHTETPalldi KOMITIeKCa 3HaHHM, YMEHHUH |
HaBBIKOB paOOTHI ¢ KHUTOU U WHGbOpMAITUEH; '

e OKa3bpIBaeT MH()OPMAITMOHHYIO TOIICPKKY B PEIIeHHH 3a1ad, BO3HHKAIONIHNX B
mpolecce yueOHoM, caMoo6pa3oBaTeIbHON M TOCYTOBOM AeSITEILHOCTH 00YIarOIINXCs;

e OPraHU3yeT MAaCCOBBIE MEPOIPHUATHSI, OPUCHTUPOBAHHEIE Ha Pa3BUTHE OOINEH u
YUTATENbCKOU KYJIbTYpHI JIMYHOCTH,

e COJICHCTBYET IeNarorudyeckuM pa0OTHHKAM B OpraHM3alldd 00pa3oBaTeIBHOTO
IIpoIiecca u A0Cyra 00yJaronuxcs.

2.3.3. OcymectBier TuddepeHIIupoBaHHOe OHOIMOTEIHO-NHPOPMAIHOHHOE
00CITy)KUBaHME IIeIarOTHUECKUX PabOTHUKOB:

* BBIIBIUIET ~MHQPOpPMAlMOHHBEIE MOTPeOHOCTH ¥ YIOBJETBOPSAET  3allpOCEHL
CBSI3aHHBIE C O0y4IE€HHEM, BOCIIUTAHUEM O0YYarOIIIXCS;

° CONEUCTBYET INPO(PECCHOHANBPHON KOMIIETEHIIMM II€JaroroB, IIOBBIIIEHHIO
KBalM(UKALUH, IPOBEIECHHUIO aTTECTAIHN;

e OCYIIECTBILIET TeKyIlee WHPOPMHUpOBaHUE (THH HHGOPMAINM, 0030pE HOBBIX
IIOCTYIUIEHUH U ITyOJIMKAITHiA);

* CIIOCOOCTBYET TPOBEJECHMIO 3aHATHH [0 (HOPMHPOBAHMIO HHDOPMALHOHHOMN
KyJIbTYPhl 00y4aroIuXcs, SBIIeTcs 0a30i IS IpOBeeH s IPAKTHIECKUX 3aHITHH 110
paboTe ¢ HHPOPMAITOHHBIME PECYPCAMH.

2.3.4. Ocymectpnser muddepeHIUpoBanHOe OUOTHOTEIHO-HHDOPMALHOHHOE
obciTy)XuBaHue poAuTeNel (3aKOHHBIX TIPe/ICTaBUTeNel) 06y aroImXcs:

° YIOBJIETBOPAET  3allpOCHI  IIONB30BaTeled U WHPOPMHUPYET O  HOBBIX
IIOCTYILIEHUAX B OUOIHNOTEKY;

e KOHCYJIIBTAPYET II0 BOIIPOCAaM OPraHU3alldd CEMEMHOIO YTEHHUS, 3HAKOMHT C
HHQOpMAaIiel Mo BOCIUTAHUIO AETel;

* KOHCYJBTHUPYET II0 BOIIPOCaM y4eOHBIX U3TaHUH [T 00y IarOLIXCS.

3. Opranu3zanus AesiTeILHOCTH GHOIHOTEKH

3.1. OO6mee pyKOBOACTBO JIEATENBHOCTBIO  OHONHMOTEKH  OCYIIECTBIISIET
PYKOBOAUTEIH 00pa3oBaTeIbHON OpraHU3aIiH.

3.2. HenocpencTBeHHOE PYKOBOACTBO OMOMMOTEKOU OCYIIIECTBISET 3aBELYIOIUN

OnOIMOTeKOM, KOTOPEII Ha3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHu3alyy.
~ 3 ~Y



3.3. 3aBemyrommii Gu6IMOTEKOM HeceT OTBETCTBEHHOCTh B IpelellaX CBOCH
KOMIIETEHITUH 33 OPTaHM3ALMIO U PE3YIBTATHL JeATeIbHOCTH OUOMNOTEKH.

3.4. 3aBenyrommii GUOIMOTEKON paspabaThIBacT U MPEACTaBILICT PYKOBOAUTEIO
06pa3oBaTeNbHOM OpraHu3aluy Ha YTBEPXKICHUE CIISYIOIIIe JOKYMEHTEL

- TIOJIOYKEeHUe 0 OHOIMOTEKE, TPaBUIa IOJIF30BaHMs OMOIHOTEKOH,;

- IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKH BXOIUT:

- a0OHEMEHT;

- YUTAJIbHBIN 3471,

- OT[ieN y4eOHUKOB;

- oTZen HHBOPMAIMOHHO-0ubIHOrpadhIecKol paboTHI;

- (OHJ ¥ CIENUATH3UPOBAHHEINA 3a7 PaboTEl ¢ MYJNBTUMEIUMHBIMUA U CETEBRIMH
TOKYMEHTaMU;

- MeJTraTeKa.

3.6. bBubnuoredHo-UH(OOPMAIIMOHHOE  OOCIy)XMBaHME  OCYILECTBIACTCA B
COOTBETCTBHY C IUIAHAMHU PabOTH GMOIMOTEKM U PeKUMOM paboThl 00pa3oBaTEIbHOM
OpraHU3alllu.

3.7. DBubGmmoreka  BmpaBe  INpPENOCTABIATH  IUIATHBIE  OMOIMOTEYHO-
UH(QOPMAIIMOHHBIE ~ YCIyTH,  IIepedeHb  KOTOPBIX  OMNpPENENIeTCs  YyCTaBOM
o0pa3oBaTeIbHOU OpPTraHU3aIUN.

3.8. PexxuMm paboThl OMOIHMOTEKH OIMpemersieTcsl 3aBeAylolldM OHONMOTEKOM ¢
yu4eTOM pexuMa paboThl o0pa3zoBaTelbHON opraHm3amuu. OnuH pa3 B MeCAll
IIpeyCMaTPUBAETCSI CAaHUTAPHBIN JeHb, B KOTOPBIM 0OCIy)XKUBaHWE IIOIb30BATENEH HE
IIPOU3BOIATCAL.

4. Y4eT NOCTYyIJIeHHUsI U BHIOBITHS JOKYMEHTOB OMOJIHOTeYHOro ¢goHaa

4.1. ITpuem moxymMeHTOB B QOHJ OUONMOTEKU BKIIIOYAET CIEAYIOIINE ONEPaLin:

e CBEpKa IOCTYIUIEHWH C TIEPBUYHBIM yUYETHBHIM TOKYMEHTOM (HakKlIaJHas, aKT),
BKJIFOUAIOTIUM CITMCOK MOCTYIUBIINX JOKYMEHTOB;

¢ COCTaBjJeHWe IIePBHYHOTO YUYETHOTO JOKyMEHTa [ IOCTyIUIeHHH Oe3
COIIPOBOIUTEIBHOM TOKYMEHTAIINHY;

o PETHCTpaIUsl IIOCTYIIUBIINX JOKYMEHTOB B PETHUCTPax CyMMapHOI0, IPyIIIIOBOTO
n uapuBunyainsHoro yuera (I'OCT 7.0.93-2015 «bubnmuoteunsii donm. TexHOIOTHS
(bopMHUPOBAHUIY ).

4.2. IIpy NOMIOTHEHUH OCHOBHOTO OMOIMOTeYHOT0 (hOH2 HEOOX0AUMO COOIOIATh
tpeboBarms DemepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O mportuBomeicTBUU
OKCTPEMHUCTCKOM  JeATelbHOCTH».  JIOKyMEeHTBI,  BKJIIOYEHHBIE B  IIEpEYCHb
5KCTPEMUCTCKUX MaTEPHAIIOB, IPUOBpETaTh 3alpelleHo, IIPY BEIABICHHN UX B (OH/E —
M3BIMaTh U3 JOCTYIIA.

4.3. Vuer u 06paboTKa JOKyMEHTOB OMOIHOTeYHOro (hOHAA.
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43.1. Yuer um 00paboTKka TOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBIAETCS
UHIABAAYaIbHEIM cItocoboM. CBemeHHS O IIOCTYNMBINMX II€YATHBIX [JOKyMEHTaX
BHOCATCS B «KHHTYy CyMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (OHZa».

IToCTyIMBIIMM TOKYMEHTaM IPHCBAUBAIOT MHIWBUNYAINBHBIA PETMCTPAllHOHHBIN
HoMep (MHBEHTapHBIN HOMep U WHOW 3HAK, IPUHATHIA B KAYECTBE PETUCTPALIMOHHOTO
HOMEpa, CUCTEMHBIN HOMED IS AIEKTPOHHBIX TOKYMEHTOB) U MHU(P XpaHEHHUS.

Perucrparmonssie HoMepa U IMUQPE OTMEYAIOT B PETUCTPax HMHIMUBHLYAIBHOTO
yueTa JOKyMEHTOB — MHBEHTAapHOW KHUIe, KapTOTeKe PErMCTpallvM TaseT, )KypHaloB,
ydeTHO# 6a3e TaHHBIX.

Bce oxseMmmiapbl NOpUHATHEIX — W3AaHui  mreMmemororcs. Illtemmens ¢
HaVMEHOBaHHEM 00pa30BaTeNbHOM OpraHW3allid IODKEH OBITh IIPAMOYTOIBHOM
dopMeL, pazmepoM He Gouble ueM 1,5%4 cM.

IIItemIens CTaBUTCS HAa 000pOTe TUTYJIHHOIO JUCTA (IIPH OTCYTCTBUH TUTYJIBHOTO
JIICTa — Ha TIepBOii CTPaHHIlE TEKCTA IO 3ariiaBrueM), Ha 17-# cTpaHuMIle IO TEKCTOM
B JIeBOM HIDKHEM VIJIy ¥ Ha o0opoTe Kaxzoro mpuioxenus. Ha Opoimmropax u
YKypHAJax IITeMITIETh CTABUTCS TOJBKO Ha 00JI0KKE MK Ha IIEPBOU CTPAHUIIE TEKCTA.

CoctaB ocHOBHOrO (hoHIA (PUKCHUpyeTCS B KapTOUYHOM ali(paBUTHOM KaTajore, B
3JIEKTPOHHOM 6a3e JaHHBIX OMOIMOTEKH.

43.2. Yaer u oOpaboTka crernuanusupoBaHHoro ¢oxnga. Crenuamn3upoBaHHBIN
(hOHI yUUTBIBAETCS U XPAaHUTCS OTJENBHO OT OCHOBHOI'O OMOIMOTeUHOTO (HOHIA.

Y4er [OOKYMEHTOB CHIENMAIN3MPOBaHHOTO (OHAA, KaK MHOTO3K3EMILIIPHOM
JTUTEPATyphl, OCYIIECTBIAETCA TpPyIIOBBIM CIOCOOOM U oTpaxaerca B «KHure
CYMMAapHOT0 y4eTa yueOHOro oH/a» U B KapTOTEKEe PETUCTPAIIMOHHBIX KapTOUeK.

Ha xaxoe HanMeHOBaHHUE TOKYMEHTOB CIENHATU3UPOBAHHOTO (hOHIA 3aBOJUTCS
OTHenbHas y4deTHas Kaprouka. Kaprouku ¢ 6ubmuorpadudeckuM ONMMCaHUEM HM3TaHNH
y4e0HHKOB PacCTaBILIIOTCS B YUETHYIO KAPTOTEKY II0 KjIaccaM, & BHYTPH KJIaCCOB — II0
andasuTy GaMuIuit aBTOPOB WX 3ariiaBuit. J{jist KOHTPOJISE 38 COXPAHHOCTHIO YYETHBIX
KapTOYeK OHH PErucTpupyrorcs B «KypHane perucTpaindyd Y4YeTHBIX KapTOuek
y4eOHUKOBY.

Texnuueckas 06paboTka JOKyMEHTOB IIpeIyCMaTPUBAET CIIEAYIOIINE OIEPALIUN:

e IIDOCTABJIEHHE Ha KAXIOM JOKyMEHTe IITeMIlesi OMOIUOTEKH B COOTBETCTBHH C
IIyHKTOM 4.3.1 HacTOSIIEro MOJI0XKEHNUS,

e YCTAHOBIIEHUE CPENCTB 3aIllUThI OT yTparhl (MarHUTHBIM MaTYHK, PaIHO-UMII,
VHOU BUJ MapKUPOBKH);

e U3TOTOBJIEHVE W IPUKpEIUIEHHWE K IOKYMEHTY macmopra y4deOmuka. [lacmopr
yueOHUKA TIpUKJIeUBaeTCs Ha IMocielHeldl cTpaHulle ydeOHHKA. 3aloiHAETCS IIpH
BbIIa4ue YATATEIIIO.



Vuyer crelMaln3upoBaHHOrO (OHMA IpeayCcMaTpuBaeT OTPaXKEHHE €ro COoCTaBa B
crpaBoYHO-6uGTMOrpaduueckoM ammapare GUOIHOTEKH, B TOM YHUCIC B 3IIEKTPOHHOMI
0a3e JaHHBIX.

4.4. BEIOBITHE JOKYMEHTOB OHOIMOTEYHOrO (QOHIA.

4.4.1. TlpuumHBl, IO KOTOPBIM JTOKYMEHT MOXET OBITh BBIBEJIEH H3 COCTaBa
6u6IHoTeuHOro (HOHIA, BKIFOYAIOT B TOM YHCIE BETXOCTH, JE(PEKTHOCTE, YCTApEnocTh
II0 COoIep)Kauwio, yTpary. VIckmoueHune IOKyMEHTa U3 oubmamoreunoro QoHAa
IIPOBOJHTCS Ha OCHOBAHHUU aHaJIM3a COCTaBa OUOIHOTEIHOTO (GoHIa U Pe3yIbTaTOB €T0
IIPOBEPKHU.

4.4.2. Tlox BeTXOCTBIO JJOKYMEHTa IIOHUMAIOT pe3yibTaT eCTECTBEHHOI'O CTapEeHUA
Ui GU3NIECKOro U3HOCA JTJOKyMEHTA.

4.4.3. Tlox neeKTHOCTHIO JOKyMEHTA IIOHUMAOT JaCTUIHYIO HUITH IIOHYIO yTpaTy
SKCIUIyaTaI[MOHHBIX KaueCTB JOKYMEHTa B Pe3y/IbTaTe BHEIIHETO BO3/IEUCTBUS.

4.4.4. Tlox ycTapelocThIO IIO COAEPXKAHHMIO IIOHUMAIOT IIOTEPI0 aKTyalbHOCTH
TeMATHUKHY, [IOATBEPIKIAEMYIO OTCYTCTBHEM CIIPOCa YMTaTeNlel, HeBOCTPeOOBAHHOCTRIO
B IIepepacipeelieHuN 1 peaIn3aliu.

4.4.5. Tlox yTpaToi JOKyMeHTa [OHMMAIOT €ro OTCYTCTBHE B (OH/IE oubmIuoTeK!
[10 TIPUYMHAM TIOTEpH, XUINEHWs, OEICTBUAM CTUXUIHOrO, TEXHOTEHHOTO (B TOM HYHCIe
XaKepcKoi aTakk ¥ HEBOCCTAHOBUMOTO cOOsI SJIEKTPOHHOTO  000pyHOBaHUs) WX
COIMAIbHOTO XapaKTepa, 10 HeyCTaHOBIEHHOM IIPUYHHE.

4.4.6. TIporecc UCKITFOUEHUs! TOKYMEHTOB U3 (OHA OMOIHOTEKH OCYILECTBIIACTCS
B COOTBETCTBHUHM ¢ IIOpSIKOM ydeTa JOKYMEHTOB, BXOISIINX B COCTaB OMOIMOTEYHOTO
donma, yrBepKIeHHBIM mpruKka3zoM MunKynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeIOBITHE TOKYMEHTOB OHOIMOTEUHOTO (POHMA IIPOU3BOAUTCS B PE3YJIbTATE
UX CIIACaHWI KOMHCCHEM, CO3MaHHON PyKOBOIUTEIEM 00pa30BaTENbHON OpraH3alli.

4.4.8. YTunuzanys ClIMCaHHbIX JOKYMEHTOB OMOIMOTeYHOT0 (GOHIA IPOU3BOIUTCS
B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickoit @enepanumu.

5. IlpoBepka AOKYMEHTOB OHO/IMOTEeYHOT0 (hOHAA

5.1. TlmanoBas TpOBepKa JOKYMEHTOB OWOIMOTEdHOro (DOHIA IIPOBOAUTCS C
IEPHONMYHOCTBIO OJMH pa3 B TIAThJIET HAa OCHOBaHMM TIpaduKa IIPOBEPKH,
YTBEPXKIEHHOTO 3aBEAYIOIUM OHOIHMOTEKOM.

5.2. BHemnanosas IpoBepKa JOKYMEHTOB OMOIHOTEYHOrO (POHIA IPOU3BOIAUTCS B
00s13aTeTEHOM TOPSIIIKE:

« [IPY BBIABJIEHUN (AKTOB XUIIEHSI, 37I0YIIOTPEOICHHS MK IIOPYH TOKYMEHTOB;

¢ B CllyYae CTUXMHAHOTO OeqCcTBUS, MOXKapa MK JIPYTHX YPE3BEIYAKHBIX CUTYallUH,
BEI3BaHHBIX 9KCTPEMaIbHBIMU YCIOBUAMH,

« DY PEOPraHU3aINY WITH JTAKBUAJALAN 00pa30BaTeIbHON OpraHU3aIuHy.



5.3. Ilo wmroraM IpOBEpPKH 3aBEAYIONIUM OMOIHOTEKOW COCTABISIET akT,
IIOZIIMCHIBACT W XPAaHUT €ro B OMOIMOTEKE B TEUCHHWE CpPOKA, YCTAHOBJIEHHOIO
HOMEHKJIATypor Jeil. Ecny xakue-To HOKYMEHTHI OTCYTCTBYIOT II0 HEYCTaHOBIIEHHOM
IIPUYINHE, TO K 8KTy IIPUKIAJBIBAETCS UX CIIUCOK, B KOTOPOM (DUKCUPYIOTCS CBEIEHHS O
KOJIMYECTBE JOKYMEHTOB OuOmmoTedHoro (OHAa B HaIWYMH M KOJIMYECTBE
OTCYTCTBYIOIIMX NOKYMEHTOB, B TOM YHCIIE€ II0 HEYyCTaHOBJICHHOW NIpHWuuHEe. B aKre
TaKXXe YKa3bIBA€TCS HOMED U JaTa aKTa IpebIIyleii IPOBEPKH.

5.4. Bo BpeMs mpoBepKH NOKYMEHTOB OubOIMoTedHOTO (oHOa pPabOTHHUKH
OTCJIEKUBAIOT HAIMYNE IKCTPEMUCTCKUX MaTepUaoB, KOTOPEIE BXOAAT B (hemepaabHbIi
CIIMCOK, OIlyOJIMKOBaHHBIN MuHiocToM Poccun Ha cBoeM caiite.

Ecnu 3aBenyromuil 6MOIHOTEKON HaleT SKCTPEMUCTCKUM MaTepral, TO TOIDKEH
OTPaHUYHUTE K HEMY JOCTYII CO CTOPOHEBI ITOJIB30BaTENIEH.

5.5. IIpu BBIABIEHUH B IIPOIIECCE IPOBEPKU (POHIA OTCYTCTBYIOIMX JOKYMEHTOB U
HEBO3MOJKHOCTH YCTaHOBJIEHUSI BUHOBHEIX JIUI YOBITKY ITO HEJOCTAYaM CIIMCBIBAIOTCS B
COOTBETCTBUU C AEUCTBYIOIIUM 3aKOHOIATEITHCTBOM.
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