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1. O01me MOJI0KEHUS

1.1. Hannoe [Tonoxenue pa3paboTaHo B COOTBETCTBUU CO CIEAYIOIIUMU JTOKYMEHTaAMMU:

- ®enepanpHbIM 3aK0HOM OT 29.12.20121. Ne 273-D3 «O06 o6pazoBanuu B Poccuiickoit deneparmm»
c1.35 1.3; c u3menenusmu (pen. 23.05.2025r)

- ®enepanbHbIM 3akoHOM Poccuniickoit @eneparun «O 6ubanoreyHoM nene» ot 29.12.1994 r. Ne 78-
@3; ¢ usmenenusmu (pex. ot 14.04.2023r.)

-tpedoBanusmu OI'OC 2022r.;

- @enepanbHbiM 3akoHoM oT 25.07.2002r Ne 114- ®3 «O npoTUBOAEHCTBHM SKCTPEMHUCTCKOMN
NeSITeTIbHOCTHY; ¢ M3MeHeHussMu (pe. ot 23.07.2025r.)

- ®epepanbHbiM 3akoHOM OT 29.12.2010 1. Ne 436 —®3 «O 3ammre gereid or uHpopmanuu,
NPUYMHSIONICH BPE/] X 3[0POBBIO M Pa3BUTHIO». ¢ M3MeHeHusaMH (pex. ot 1.03.2025r.)

- npuka3zoM MuHKyI6Typbl oT 08.10.2012 r. Ne 1077 «O0 ytBepxxaenuu Ilopsinka yuera TOKyMEHTOB,
BXOJIALINX B cOCTaB OMOIMoTeuHoro GoHaa» ¢ yueroMm nucbMa MunooOpazoBanus ot 23.03.2004r. Ne
14-51-70/13 «O IIpumMepHOM TONIOKEHUHU O OMOIMOTEKE 001IIE00PA30BATENHFHOTO YUPEKICHUSY,

- Meroanueckux pexomengaunii PIBHY «HIIb wum. K.JI. Ymmackoro» ot 31.05.2017r.,
pekoMenaanuii  MuskyiabTypel oT 12.09.2017r. mo pabore OubnmoTeK C JIOKYMEHTaMH,
BKJIFOUEHHBIMHU B (pe/IepaabHbIi CIUCOK 3KCTPEMUCTCKUX MAaTEPHAIIOB.

1.2. bubnuoteka sBisercs CTpyKTypHbIM noapasnenenueM MBOY «CasenbseBckas COLL um. M./L.
["a3umaramazioBa», y4acTBYIOUIMM B y4e€OHO-BOCIIMTATEILHOM IIPOIECCE B IENIAX OOecreueHus npana
YYaCTHMKOB ~ 0Opa3oBaTeNbHOrO  Mpolecca Ha  OecljaTHOE  IOJIb30BaHHE  OMOIMOTEYHO-
WH()OPMAITMOHHBIMH PECYpCaMH.

1.3. JearenbHOCTb OMOIMOTEKH OTpakaeTcs B Y CTaBe MIKOJIBI.

1.4. Oo6ecrieuenrocts onOmoreku MBbOY «CaenbeBckas COILL um. M. /I. I'azumaramagoBa»
(manee mKkonbHAasg OWOMMOTEKa) Y4YEOHBIMH, METOJWYECKMMH W CHPAaBOYHBIMU JOKYMEHTAaMHU
YUUTBIBAETCS MPH JIMLEH3UPOBAHUM U aKKPEIUTAIMU 00pa30BaTEIbHOTO YUPEKACHHUS.

1.5. B coorBerctBun ¢ @DenepanbHbiM  3aKOHOM «O  NPOTHBOJEHCTBUU  SKCTPEMHUCTCKOU
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nestensHOCTH» N 114-D3 B mIKOIBHOW OMOTMOTEKE 3allpelieH0 paclpoCTpaHEHHUE, MPOU3BOJICTBO,
XpaHEHHE U UCIIOIb30BAHUE JINTEPATYPhI SKCTPEMUCTCKON HAIPaBIEHHOCTH.

1.6. bubnuoTekaph MOKBAPTAIBLHO MPOBOIUT CBEPKY UMEIOIIUXCS B (POHAEe OMOIMOTEKH TOKYMEHTOB C
denepanbHbIM CIUCKOM SKCTPEMHUCTCKUX MAaTEpUAIOB.

1.7. Opranusauust 0O0CIIy)KMBAaHMSI YYaCTHHKOB O0Opa30BaTEJIbHOIO IIpolecca MPOU3BOAUTCS B
COOTBETCTBUM C [paBWIaMH TEXHUKM O€30IaCHOCTH M  IPOTHBOIOXKAPHBIMU, CaHUTAPHO-
TUTHEHUYECKUMH TPEOOBaHUSIMHU.

2. OcHOBHBIE 32/1a4H

1.1  OGecneyeHue yJacTHHKaM 00Opa3oBaTEILHOIO Mpoliecca — OOYYAFOIIUMCS, MeIarorndecKiuM
paboTHuKaM, poauTensiM (MHBIM 3aKOHHBIM NPEICTaBUTENsAM) oOydarommxcs (mamee —
M0JIb30BATENSIM) — JIOCTyIa K UH(POpMALNK, 3HAHUSIM, UJIESM, KYJIbTYPHBIM [IEHHOCTSIM IIOCPEICTBOM
WCIIOJIb30BaHUsI OHOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB IIKOJBl HAa PA3IMYHBIX HOCHUTEISX:
OyMa)KHOM (KHMXKHBIM (oHJ, POHI MEPUOAMYECKUX H3AaHHH); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIC
CETH) U MHBIX HOCUTEIISX;

1.2  Bocnuranue KyJIbTYpHOTO U TPaXIAHCKOIO CaMOCO3HaHHWSA, MOMOIIb B COLMAIU3ALUU
00y4Yaromerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIINATIA,

1.3  ®opmupoBaHHE HABHIKOB HE3aBHUCHUMOIO OMOJIMOTEYHOTO MOJIb30BaTENs: OOyueHHE TMOHUCKY,
0TOOpY U KPUTHUYECKOU OIICHKEe HH(pOpMAIIHH;

2.4. CoBeplUICHCTBOBAHHE MPEIOCTABIAEMbIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
WH()OPMAMOHHBIX TEXHOJIOTHH MW KOMIIBIOTEpHU3AMH OMOIMOTEYHO-UH(DOPMAIIMOHHBIX IPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTECYHOU CPEIbL;

2.5. 3amTa aereit oT vHGOpPMAINH, TPUIHHSIONICH BPEl MX 37J0POBBIO U Pa3BUTHIO.

2. OcHoBHbIe GyHKIHH
Jlnst peayin3aliuy OCHOBHBIX 3a/1a4 OMOIMOTeKa:

3.1  dopmupyer dpon 6ubIMOTEUHO-MHGOPMALMOHHBIX PECYPCOB IIKOJIbI:

- KOMILJIEKTYyeT (OHJ y4eOHBIMHU, XYA0KECTBEHHBIMU, HAYYHBIMU, CIIPABOYHBIMH, MEJarorundyecKuMu
U HAy4YHO-TIONMYJSPHBIMU JIOKYMEHTAMHM Ha TPAJULUOHHBIX M HETPAJULUOHHBIX HOCUTENX
nHpopManuu;

- monoJHsAeT GoH MHPOPMALIMOHHBIMU pecypcamu cetu HTepHeT;

3.2. co3naet nHGOPMAIIMOHHYIO TPOYKIIHIO:

OCYILIECTBIISET aHAIUTUKO-CUHTETUYECKYIO TepepaboTKy HH(pOpMaIUH;

- OpraHuzyeT M BeAeT CIpaBOYyHO-OmOnMorpapuyeckuil amnmapar: Kartajiord (ajagaBUTHBIM,
CHCTEMaTU4YeCKHii), KapTOTEKH,;

- pa3pabaThIBacT peKOMEHaaTeNbHble Oubauorpaduyeckue mocodus (CUCKU, 0030pHI, yKazaTeau U
T.IL.);

- obecrieunBaeT MHPOPMUPOBAHHUE TOIb30BaTeNIel 00 HHPOPMALTMOHHON NPOAYKLINN;

3.3. ocymectBiser auddepeHurpoBaHHOE OUOINOTEUHO-UH(DOPMAITIOHHOE

o0ciTy’kMBaHHE 00yYaroIINXCs:

- opraHuzyer oOyuyeHHE HaBbIKaM HE3aBHUCHUMOTO OMOIMOTEYHOrO MOJb30BATENs] U TOTPEOHTEN
nH(pOpMaIU, COIEUCTBYET MHTErPAllMM KOMILUIEKCA 3HAHUW, YMEHUM U HABBIKOB PabOThI ¢ KHUTON U
uHpopManuen;

- OKa3blBaeT HH(OPMALMOHHYIO TMOJJEPKKY B PpEHIeHHM 3a/ay, BO3HUKAIOIIUX B MpOIEcce HX
y4eOHOI1, caM000pa30BaTEIbHOM U TOCYTOBON JAEATEIbHOCTH;

-HE JOMyCKaeT OoOydarolluXcsi K MHTEPHET-pecypcaM, 3JIEKTPOHHBIM JIOKYMEHTaM 3KCTPEMHCTCKOIO
Xapakrepa.

3.4. ocymectBiuser auddepeHimpoBaHHOe  OHOMMOTEUYHO-UH(POPMAITMOHHOE  OOCTy>KUBaHUE
Me1arOrMYeCcKMX PabOTHUKOB:

- BBIABIsAET MH(GOPMALMOHHBbIE MOTPEOHOCTH U YAOBJIETBOPSET 3aIllpOChl, CBSI3aHHBIE ¢ OOyYEHUEM,
BOCIIMTAHUEM U 3[JOPOBBEM JIETEM;

- BBISIBIIIET MH(OPMAIOHHBIE OTPEOHOCTH U YJOBJIETBOPSET 3aIPOCHl B 00JACTU MeNaroruueckux
VHHOBALUN U HOBBIX TEXHOJOTHIA;

- coaeucTByeT mNpOGeCCHOHATHPHON KOMIIETCHIIMH, TOBBIIMICHUIO KBaTU(UKAIMU, TPOBEICHUIO
aTTecTaluu;



- OCYHIECTBJISIET TeKylee HH(popMupoBanue (IHM HHGOpMAIMK, 0030pbl HOBBIX MOCTYIUICHHH H
nyonukanuit), "HOPMUPOBAaHUE PYKOBOJCTBA IIKOJBI IO BOMPOCAM CIOCOOCTBYET MPOBEICHUIO
3aHATUH 110 POPMUPOBAHHIIO MH(OPMAIIMOHHOHN KYJIBTYPHI,

3.5. Ocymectasier quddepeHnnpoBaHHOe OMOINOTECUHO-UH(POPMAITMOHHOE

o0cCITy>)KMBaHHE POAUTENCH (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yJaromuXcs:

- YJIOBJIETBOPSIET 3aIIPOCHI NOJIb30BaTENeH U MHYOPMUPYET O HOBBIX MOCTYIIIEHUAX B OUOINOTEKY;

- KOHCYJBTHUPYET IO BOIPOCaM OpPraHM3allud CEeMEWHOrO YTEHHUs, 3HAKOMUT C HH(OpMaIuend mo
BOCIIUTaHUIO JETEH;

- KOHCYJIBTUPYET 10 BOIPOCaM y4eOHBIX M3AaHUH I 00yJarOMIMXCsl.

4. Opranu3zanus JesiTeJIbHOCTH OUOJINOTEKH

4.1. llIxonbHasg 6uOIMOTEKA IO CBOEH CTPYKTYpE AEIUTCS HAa Aa0OHEMEHT, OTAE] Y4eOHUKOB.

4.2. bubnmoreyHo-uH(pOpMAIMOHHOE OOCITY)KMBAaHHE OCYIIECTBISETCS HAa OCHOBE OHOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YE€OHBIM M BOCIMTATENbHBIM IIJIAHAMHU UIKOJIBI,
nporpaMMaMu, IPOEKTaMH U TJIAHOM Pa0OThI MIKOIBHON OMOIHOTEKH.

4.3. B nensx obecrniedeHns] MOACPHHU3AIMN OMOIMOTEKH B YCIOBHUAX MH(OpMaTH3amuu 00pa3oOBaHMS
nepexoaa Ha HoBble @I'OC u B pezienax CpeacTB, BBIACIAEMBIX YUPEIUTEIAMH, IIKOJIAa 00€CIIeUnBaCT
OubInoTeKy:

- TapaHTHPOBAHHBIM (PMHAHCHUPOBAHHEM KOMIUIEKTOBAHUS OMOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB
(YueOHMKOB, y4eOHBIX TOCOOMH, JOKYMEHTOB Ha TPAJULMOHHBIX U 3JIEKTPOHHBIX HOCUTENX );

- HEOOXOJMMBIMH CITy’)KEOHBIMH M TIPOW3BOACTBEHHBIMH TOMEIICHUSIMH B COOTBETCTBUU CO
CTPYKTYpOil OMOIMOTEKM M HOPMATHBAMHU IO TEXHHMKE O€30MAaCHOCTH HKCIUIyaTallMd KOMIbIOTEpa
(oTCyTCTBHE BBICOKOH BJIQ)KHOCTH, 3aIBUICHHOCTH MOMEIICHHUS, KOPPO3HMOHHO-aKTHBHBIX MpPUMECEi
WIN 3JIEKTPONPOBOIAILEH MBUIM) U B COOTBETCTBUH ¢ nonoxenusimu CanlluH;

- OMOIMOTEYHON TEXHUKON M KAHLEIAPCKUMH TPHHAIICKHOCTSIMH.

4.4. Hlkosa co3maer yclOBUs sl COXPAaHHOCTH ammapaTypbl, 0OOpyZOBaHMS M HMYIIECTBA
OMOINOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHza
OuONMMOTEeKH, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBUU C (enepaabHbIMU IEPEUHSIMHU
Y4EOHHUKOB U y4yeOHO-METOIUYECKUX H3/1aHuil, cO3AaHne HEOOXOIUMBIX YCIOBHUM ISl 1€ATEIbHOCTH
OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

4.6. Pexxum paboThl IIKOJBHOM OMOMMOTEKH ompenensercs OuOIMOTeKapeM B COOTBETCTBUU C
NpaBUJIAMU BHYTPEHHETO PACTIOPSIKA IIKOJBI.

4.7. O6ecnieunBaercst TpeOyeMbIil peKUM XpaHEHUsI U COXPaHHOCTH OMOIMOTeUHOro (hOHIA.

4.8. Opranusyercs padoTa 1o COXpaHHOCTH OUOIMOTEYHOTO (HOHA.

4.9. Pexxum paOoThl IIKONBHOM OuOIMOTEKH ompejesnsercs OUOIMOTEKapeM B COOTBETCTBHU C
NpaBUJIaMU BHYTPEHHETO PACIIOPSIKa IIKOJBI.

4.10. B nensx obecriedeHus: paliMOHAIBHOTO UCIOIb30BaHNU MH(OPMAIIMOHHBIX PECYpPCOB B paboTe ¢
JNeTbMH OMOMMOTEKAa IIKOJBl B3aWMOJAEWUCTBYET C OMOMMOTEKaMHM JpPYyTrUx 00pa30BaTENIbHBIX

YUPEKICHUN OKpyra.

5. Ynpasienue. lITaTs

5.1. VmpaBneHue HIKOJbHOM OMOIMOTEKOW OCYIIECTBIISETCS B COOTBETCTBUHU C 3aKOHOJIATEIbCTBOM
Poccuiickoit denepanuu U yCTaBOM IIKOJIBL.

5.2. Ob1iee pyKOBOJICTBO AEATEIHLHOCTHIO MKOIHHOM OMOIMOTEKH OCYIIECTBISIET TUPEKTOP IIKOJIBI.
5.3. PyKoBOJICTBO IIKOJBbHOH OMOIMOTEKOW OCyIIecTBIseT OMOIMOTEKaph, KOTOPBIH HeECceT
OTBETCTBEHHOCTb B IIpENeNax CBOEH KOMIIETEHLUH Iepea OOLIECTBOM M JTUPEKTOPOM  IIKOJIBI,
00y4aromuMHUCs, HUX POIUTENSAMH (MHBIMH 3aKOHHBIMH TIPEACTaBUTEISIMHM) 33 OpPraHU3ALUI0 U
pe3ybTaThl JCSITEIBHOCTH UIKOJBHONW OWOIMOTEKH B COOTBETCTBMH C (DYHKIIMOHATBHBIMA
00513aHHOCTSIMH, MPEAYCMOTPEHHBIMU KBAJTU(PHKAIIMOHHBIMHE TPEOOBAHUSMHU, TPYAOBBIM JIOTOBOPOM U
YCTaBOM IIKOJIBI.

5.4. bubnuorekapb Ha3HA4YaeTCs IUPEKTOPOM IIKOJBI, MOXKET SBJATHCS UYJICHOM IEAarorHyecKoro
KOJUJIEKTHBA U BXOJUTh B COCTAB MEJarOrM4ecKOro CoBeTa 0011e00pa3oBaTeIbHOTO YUPEKACHHUS.

5.5. bubnnorekappb pazpabaTbIBaeT U MPEICTABISAET TUPEKTOPY IIKOJIBI HAa YTBEPXKICHUE CIEIYIOLINe
JIOKYMEHTBI:



- IIOJI0KEHNE 0 OMOIHOTEKE,

-TIpaBWJIA MTOJIH30BaHMS OUOIMOTEKOM;

- IJIAaHOBO-OTUYETHYIO JOKYMEHTAIHUIO.

5.6. bubnumoTrexkaph TOHKEH pacmoJiaraTh CBEJICHUSIMH O 3alPEIISHHBIX KHUTaX W WHOM MeYaTHON
MPOAYKILINH, T.€. UMeTh DeiepaabHblil epeueHb (CIUCOK) IKCTPEMUCTCKON JTUTEPATYPHI C
JOTIOJTHEHUSIMHA U U3MEHEHUSIMH.

5.7.  TpynoBele OTHOLIEHUS PAOOTHUKOB ILIKOJIbHOW OMOJMOTEKH pErylIHpyrOTCS TPYAOBBIM
JIOTOBOPOM, YCIIOBUSL KOTOPOTO HE JOJDKHBI IPOTUBOPEUYUTH 3aKOHOJATENbCTBY Poccuiickoit
denepauuu 0 TpyIe.

6. IlpaBa u 00A13aHHOCTH OUOIHOTEKH

6.1. bubnrorekapb UMEET MPaBO:

- CaMOCTOSITENIbHO BBIOMpPATh (OPMBI, CPEACTBA M METOJABI OMOIUOTEYHO-UH(OPMAIIMOHHOTO
oOcCiTykMBaHUsI 00pPa30BaTEIbHOIO U BOCIUTATEIBHOIO MPOIECCOB B COOTBETCTBHHM C IEIAMHU U
3aJladyaMu, yKa3aHHBIMH B Y cTaBe MIKOJbI U [To10’keHnr 0 MIKOJIBHOM OUOINOTEKE;

- IPOBOAMTH B YCTAaHOBJICHHOM MOpsAKE (PaKyIbTaTUBHBIC 3aHATHUS, YPOKU UKPYKKH OMOIMOTEYHO-
oubnuorpaduyecknx 3HaHUN 1 UHGHOPMAITMOHHOHN KYJIBTYPHI;

- PEKOMEHI0BaTh UICTOYHUKHU KOMILIEKTOBAHUSI HH(POPMAIIMOHHBIX PECYPCOB;

- M3BIMaTh W PEATU30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBHHM C HWHCTPYKIHCH IO YyYeTy
oubmmoTeyHoro GpoHa;

- UMETh ©KETOJHBIA OTIYCK B COOTBETCTBUU C KOJUIEKTHBHBIM JIOTOBOPOM MEXAY paOOTHUKAMH U
PYKOBOJICTBOM 00pa30BaTEIbHOTO YUPEKIACHHS U IPYTHUMHU JIOKAIbHBIMU HOPMATUBHBIMU aKTaMU;

- OBITH MIPE/ICTABICHHBIMU K PA3IMYHBIM (DOpMaM IMOOIIPCHHS;

6.2. PaboTHuk OuONIHOTEKH 00s3aH:

- 00eCneunTh TOJIh30BATEIIIM BO3MOXKHOCTh PAa0OTHl ¢ MH()OPMAIMOHHBIMH PECypCcaMH IMKOJIBHON
OHOJINOTEKY;

- ”H(GOPMHUPOBATH MOJIB30BATENIEH O BUAAX MPEIOCTABIISIEMbIX MIKOJIHHON OMOIMOTEKOM yCIyT;

- 00ecreynTh Hay4HYI0 OpraHu3aiuio (OHIOB U KaTaloroB;

- (opmupoBath (HOHABI B COOTBETCTBUU C YTBEPKICHHBIMH (DeepaTbHBIMUA TMEPEUHSIMHU YISOHBIX
uznanuii, tpeboBanuamMu DPI'OC, oO6pa3oBaTeIbHBIMU MPOrpPaMMaMU  IIKOJIBI, HMHTEPECAMH,
MOTPEOHOCTSAMH U 3aIIPOCAMH BCEX

MIEPEYUCIICHHBIX BhIIIE KATErOPHi MOIb30BaTENEH;

- COBEPIIEHCTBOBATh HHPOPMAIIMOHHO-O01OIHMOTrpaduueckoe u ONOINOTEUHOE

o0cCTyKMBaHHE MOJIb30BaTENEH;

- o0ecrieunBaTh COXPAHHOCTH UCITOJIb30BAHUS HOCHTENCH HH(pOpMAaIHH, UX

CUCTEMAaTH3aIlHNIo, pa3MEIIeHUE U XpaHEHUE;

- of0ecreynBaTh pEeXUM pPaOOTHI IMIKOJbHOW OMOJMOTEKM B COOTBETCTBUHM C IMOTPEOHOCTSIMHU
MoJib30Barteseil u paboToi 00pa30BaTENbLHOTO YUPEKIACHNUS;

- OTYHTHIBATHCS B YCTAHOBJICHHOM IOPSJIKE MTEPe]l PYKOBOJICTBOM IIKOJIBI HE pexe 1 pasza B rox;

- MOBBIMIATH KBATU(HUKALIUIO.

7. IlpaBa u 0013aHHOCTH NOJIb30BaTe el OMOJIHOTEKH

7.1. Ilonb3oBaTenu OUOAMOTEKHU UMEIOT MIPABO:

- TIOJTy4aTh MOJHYI0 MH(OpMaIuio o cocraBe OubimoredHoro Gponaa, MHGOPMAIIMOHHBIX pecypcax U
MIPEIOCTABIIIEMbIX OMOIMOTEKON ycayrax;

- TIOJIB30BATHCSI CIIPABOYHO-OMOIMOTpadUueCKIM armapaToM OUOIHOTEKH;

- TOJTy4aTh KOHCYJIBTAI[MOHHYIO TTOMOIIb B TIONCKE M BEIOOpE HCTOYHUKOB HH(OpMAIi;

- IOJTy4yaTh BO BPEMEHHOE I10JIb30BaHNE HAa A0OHEMEHTe

MIeYaTHBIC M3IaHUS U APYTrUe UCTOYHUKU HHPOPMAIIHH;

- IPOJIIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;

- MoJIydaTh TemaTruuyeckue, ¢akrorpapuieckue, yTouHsomue u Oudnnorpaduyeckue CrnpaBKU Ha
ocHOBe ¢oH/1a ONOTNOTEKH;

- Y9aCTBOBATh B MEPONPHSITHSX, IIPOBOIUMBIX OHOITHOTEKOM;

7.2. Ilonp3oBaTeny MKOIbHOM OMOTUOTEKH 00sI3aHbI:

- coOroIaTh IPaBMIIA MOJIH30BAHMSI IIKOJIBEHON OMOINOTEKOM;

4



- OEpEeKHO OTHOCUTHCS K MPOU3BEACHUSIM IeuyaT (HE BHIPHIBATh, HE 3aru0aTh CTPAHUI], HE JeNIaTh B

KHUTaxX MOJYEPKUBAHMS, MOMETKH), HHBIM JOKYMEHTaM Ha Pa3jMYHbIX HOCUTENSIX, 000pYyI0BaHMUIO,

WHBEHTAPIO;

- MOJJAEpXKHBaThb TMOPSAOK PpPAaCCTAHOBKHM JOKYMEHTOB B OTKPBITOM JOCTyne OHOIUOTEKH,

PaCIIOIOKEHUS KaPTOUYCK B KATAIOTaX M KapTOTEKaX;

- TI0JIb30BATHCSI LICHHBIMH U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B IOMEIIEHUN OMOIMOTEKH;

- yOemWThcs TpHU TONYYCHHH JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a Mpu OOHAPYKEHUU

pouH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC Te(PEKThHI

B CIaBACMbIX JIOKYMEHTAX HECET MOCIEAHHH MOJIb30BaTEIb;

- pPacMChIBAaTHCS B UUTATEIHCKOM (POPMYIISIpE 3a KasK/bli MOJIYYEHHBIH JTOKYMEHT

(uckimovenue: odyyvaromuecs 1—4 xinaccoB);

- BO3BpaIlaTh JOKYMEHTHI B IIKOJIbHYIO OMOIHMOTEKY B yCTAaHOBJICHHBIE CPOKHU;

- 3aMEHATH JOKYMEHTBI IKOJILHON OMOIIMOTEKH B CIIydae UX yTPaThl WIIH IMOPYU UM PABHOIICHHBIMU;

- TIOJTHOCTBIO PACCUUTATHCS C LIKOJIBHON OMOIMOTEKON MO UCTEYCHUH CpOKa 00y4YeHHs Wik paboThl B

IKOJIE.

7.3. Ilops1oK MOTB30BaHUS MIKOJILHON OMOIMOTEKOM:

- 3aMKCh B IIKOJbHYIO OMOIMOTEKY OOYYaIONIUXCsI MPOU3BOJUTCS IO CIIHUCOYHOMY COCTaBy Kiacca,

MEeAarorn4eckuX M HHBIX PAaOOTHHKOB INKOJBl - B WHIAMUBUAYAJIBHOM MOPSAKE, POAMTENEH (MHBIX

3aKOHHBIX IIpe/ICTaBUTENEH) 00yUaroUXcs — I10 MaclopTy;

- IepeperucTpalys nojab30BaTeNel MKOIbHOM OMOINOTEKH IPOU3BOAUTCS €KETOIHO;

- JIOKyMEHTOM, ITOATBEPXKJAOINM TIPABO TOJb30BaHUS OHOIMOTEKOM, SBIIACTCS YHTATEIHCKUN

dopmysp;

- uHuTaTeNbCKUU (opMmyisip (QHUKCUpYET AaTy BBIAAYM IIOJIB30BATENIO JIOKYMEHTOB u3 (hoHA

OMOTMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

7.4. Tlopsimok moJIb30BaHUSI A00OHEMEHTOM:

- TI0JIb30BATEIN UMEIOT MPABO MOJIYUYUTh HA I0M He 0oJiee IBYX IOKYMEHTOB OJIHOBPEMEHHO;

- MAaKCHUMAJIbHBIC CPOKH ITOJIb30BAHUSI IOKYMEHTAMHU:

- y4UeOHUKHU - Y4eOHBIH roJI;

- Hay4HO-TIONYJISipHASI, TO3HABATEIbHAS, XyI0’)KECTBEHHAs JINTeparypa - 14 mHel;

- IEPUOUYECKIE U3/IaHus, U3JaHHs TIOBBIIIEHHOTO crpoca - 7 JHe;

- MTOJIB30BATEII MOTYT TPOJUTUTH CPOK TOJB30BAaHUS JJOKYMEHTAMH, €CJIM HAa HUX OTCYTCTBYET CIIPOC

CO CTOPOHBI APYTUX MOIH30BATEINEH.

- TOKYMEHTHI, TIpeTHa3HAYCHHBIC JJT1 PA0OTHI B YATATHLHOM 3aJie, Ha JJOM HE BBIJTAIOTCS;

- SHIUKJIONIEINH, CTIPABOYHUKH, PEJIKHE, IEHHBIE U UMEIOIINECs B € IMHCTBEHHOM

IK3EMIUISAPE TOKYMEHTHI BBIIAIOTCS TOJIBKO JIJIS pa0OThI B YUTATHHOM 3aJie.

7.6. Iopsinok pabOTHI C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OMOIHOTEKE:

- paboTa ¢ KOMIIBIOTEPOM YYACTHHUKOB OOpa30BaTEIILHOTO IpoIlecca MPOM3BOJUTCS TOJBKO C

MPUMEHEHUEM KOHTEHT-(OUIBTPALMU U B IPUCYTCTBUU COTPYTHUKA OMOINOTEKH;

- pa3pemaeTcs padoTa 3a OJTHUM MEPCOHAITBHBIM KOMITHIOTEPOM HE 0oJiee IBYX

YeJIOBEK OJIHOBPEMEHHO;

- paboTa ¢ KOMITBIOTEPOM TIPOU3BOIHUTCS COTJIIACHO YTBEPKICHHBIM CAaHUTAPHO-TUTHCHUYSCKUM

TpeOOBaHUSM;

- 3anpeniaercs odpaiieHue kK pecypcam MHTEpHET, CoaepKaIuM dSKCTPEMICTCKUI XapakTep.
Hacrosiiiee mosioxkeHne BCTYHaeT B CHUJIY CO JHS €0 YTBEPXKICHHUS U JEHCTBYeT N0 BHECEHUS

W3MEHEHHI U JTOMOJTHEHUH.
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